E-Tutorial

1. Brief Steps for Downloading “Form 16A”.

Important Information on “Form 16A".
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1. Brief Steps for Downloading “Form 16A”.

Step 1: Login to TRACES website by entering the “User ID, Password ,TAN of the Deductor and the Verification Code”.

Step 2: Landing page will be displayed. Please check statement status under “Statement /Payment Tab ” before raising
the request for Form 16A . Request for Downloading Form 16A can only be Submitted when Statement Status is
either Statement Processed with Default or Statement Processed with out Default.

Step 3: Click on “Form 16A” available under “Download’s” tab.
Step 4: Deductor can request for “Form 16A” through “Search PAN download” or “Bulk PAN” downloads option.
Step 5: Authorized Persons details to be printed on Form 16A will appear on the screen, click on “Submit” to proceed further.

Step 6: Financial Year, Form type and Quarter for which KYC required will be auto populated. Enter Token Number of the
Regular (Original) Statement only, corresponding to the Financial Year, Quarter and Form Type displayed . Enter CIN/ Valid
PAN details pertaining to the Financial Year, Quarter and Form Type displayed on the screen on the basis of latest correction
statement filed by you. Please DO NOT copy /paste the data.

After providing correct KYC details, an authentication code will be generated, which is valid for same calendar day for same
Financial Year, Form Type and Quarter.

Step 7: On successful submission of the request, a unique “Request number” will be generated, which can be used to Track
the status of the request. Form 16A can only be downloaded if the status is “Available”, user needs to wait for 24- 48 hrs
incase request is in “Submitted” status .

Step 8: Form 16A will be available in “Requested Download” tab, Deductor can check the status of Form 16A by using below
mentioned options :

- Request Number “ - View All
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1. Brief Steps for Downloading “Form 16A”.

« Step 9: Deductor can download Form 16A using “HTTP download” or “Download Manager option”.
- HTTP Download is useful to download small files. It will directly download file for the user

- Download Manager is useful to download large files and where internet bandwidth is slow.
« Status for the Request submitted for Form 16A can be :
a) Submitted: Successful submission, Request in processing
b) Available: Form 16A available for Downloading
c) Disabled: Duplicate request submitted for downloading
d) Failed: User are advised to contact CPC(TDS)
e) Not Available: All PAN no. mentioned in the statement are Invalid

« Step 10: In order to convert Form 16A into PDF, Deductor should download “Form 16A PDF Converter Utility 1.4 L”
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2. Important Information on “Form 16A”.

Form 16Ais a TDS Certificate certifying the amount of TDS deducted, Nature of Payments & the TDS Payments deposited with
the Income Tax Dept.

Form 16A downloaded ONLY from TRACES are considered as valid TDS certificates, as per CBDT circular 04/2013 dated 17t
April’2013.

Form 16A is generated only for valid PAN. In case of invalid PAN or if the PAN is not reported in TDS statement, Form 16A will not
be generated.

TDS certificates downloaded from TRACES are non-editable.

Form 16A can be downloaded from F.Y 2007-08 onwards for the statement processed by TRACES.

Deductor can download Form 16A by using HTTP Download or Download manager accordingly once it is available.
Downloaded file will be in ZIP format. Please do not Extract the File.

Deductor need to convert the downloaded Form 16A zip file into PDF by using latest version of PDF convertor utility available
on TRACES.

Authorized person of Deductor is required to Sign Form16A manually or by Using DSC.
DSC can be placed on Form 16A using PDF Generation utility while converting Form 16 A Zip file into PDF.

Password to open Form 16A is TAN number in Capital letters i.e. ABCD12345E.
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Step 1: Login to TRACES website by entering the “User ID, Password ,TAN of the Deductor and the

Verification Code”.

Home | About Us | Contact Us | Help | Related Links « | Login Search In » Q, AllALllA E .| English -

\')/ TDS |TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

For more
details on any
screen, click
on Help icon

Home Deductor Tax Payer

Login
°9 For Deductors:

® If you are not yet registered in TRACES, you
may login for first time with existing User Id &

Password™ password is mandatory Password as provided by TIN and your TAN

Enter user ID
and password

User Id™

m If you are unable to login with TIN User Id &
Password, please register as new wuser in
TRACES

TaM for Deductor /

TAN [ PAN i dat
PAN for Tax Payer™ / is mandatory

® If you are already registered in TRACES, please
login with your registered User Id, Fassword &

[
¥ Click to refresh image TAN

! - For Tax Payers:

=5 | =

verification Code"

=t =]

m If you are already registered in TRACES, please
Verification Code is mandatory login with vyour registered User Id (PAN),

) - Password & PAN else register as new user
y Enter the text as displayed in
—= | Verification Code Common Note:
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Step 2: Landing Page will be displayed.

\')/ TDS |TRACEs |

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System e
Income Tax Department

Dashboard Statements / Payments Defaults Communications Downloads Profile m
Quick Links Welcome to TRACES! Customer Care
Challan Status Toll-Free: 1800 103 0344

TRACES is a user-friendly application that will help vou to manage your TDS f TCS account.

Request for Justification Some of the functionalities available through TRACES are listed below. ﬁ 0120 4814500
Report Drownload

m Dashboard view presenting summary of your account

Request for Conso File [:] contactus@itdscpec.gov.in
B Statements S Payments

Download Form 16 m View challan status and challan consumption details

Requested Downloads m View TDS-TCS Credit for a PAN and werify PAN of Tax Payer . .
d f ¥ User Login Details

PAN Verification ® Downloads

Inbox m m Download requested files
Landing page will be

m Download Form 16 / 164 :
displayed

m Profile

m Update Communication Details
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Step 3: Click on “Form 16A” available under “Download’s” tab.

Home | About Us | Contact Us | e-Tutorials | Related Links » | Logout Search Inw QlllallallA E § CEngish ~
i Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System P scisbs N
Income Tax Departmeant

Dashboard Statements / Payments Defaults Communications Profile m

Under ‘Downloads’,
click on ‘Form 16A’ to
place download
request

Requested Downloads
Form 16

Form 16A
Quick Links Welcome to TRACES! Transaction Based Report er Care
Form 27D
Challan Status . . — : 1800 103 0344
TRACES is a user-friendly application that will help you to manage your Download Challan Status Inquiry
Request for Justification Some of the functionalities available through TRACES are listed below. (.csi) File 0120 4814600
Report Download View your BIN

¥ Dashboard view presenting summary of your account
Request for Conso File [] contactus@tdscpe.gov.in

N Statements / Payments
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Step 4. Deductor can request for “Form 16A” through “Search PAN download” or “Bulk PAN” downloads

option.

Download Form 16A

o Select Financial Year and Quarter and enter PAN and click on "Add’. Download request can be submitted for maxamum of 10 PANs. Click here to
download e-Tutonal for submitting downlcad request for Form 16A

Search PAN

Financial Year™ —Select-- - Quarter™ —~Select-- - Form Type™ —~Select- - PAN*™ Add

Valid PANs will be added to
the list. Select a PAN and
click on ‘Remove’ to remove
it from the list.

click on ‘Go’ to
Remdve Go Proceed further.

For individual PANSs,
select Financial Year,
Quarter and Form Type
for which Form 16A is
required and enter PAN
and click on ‘Add’

*Validation screen will be presented on click of ‘Go’
*PAN must be present in PAN database and also in the latest Form 26Q / 27Q statements of selected FY and Quarter
*Form Type field is used to populate validation screen on next step
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Step 4 (Contd.) : Deductor can request for “Form 16A” through “Search PAN download” or “Bulk PAN”

downloads option.

Bulk PAN Download

Financial Year®  -Selcl- ¥  Quarter® -Selkecl- *  Form Type® Stk ¥ GO

For downloading Form 16A for all
PANSs , select Financial Year,
Quarter and Form Type for which
Form 16A is required and click on

‘GO,

» Validation screen will be presented on click of ‘Go
« PAN must be present in PAN database and also in the latest Form 26Q / 27Q statements of selected FY and Quarter
 Form Type field is used to populate validation screen on next step
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Step 5: Authorized Persons details to be printed on Form 16 A will appear on the screen, click on “Submit”

to proceed further.

Home | About Us | Contact Us | Help | Related Links = | Login Search In = q‘ T T T -
‘/ Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System
Profile

Dashboard Statements / Payments Defaults Communications m

Details To Be Printed On Form 16

@) Cetails are populated as per your profile information. Admin User can update details in Profile section

This information will be printed
on Form 16A for each PAN.
Details will be populated from
your profile information in

TRACES

Wame of Authorised Person ABCD

Father's Name of Authorised Person WiXYZ

Designation of Authorised Person Finance Officer
Place Bangalore
Diate 17-Aug-2012

Click on ‘Cancel’ and go to

Click on ‘Submit’ to — ‘Profile’ tion t dat
submit download request — Submit Cancel O S et P
— \ details

for Form 16A -
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Step 6: KYC Screen - User can choose “Digital Signature KYC” OR “Normal KYC”.

Digital Signature (without KYC) contd.

Home Abowt Us Contact Us =—Tutoriais Related Links - Logout Sesmrch Tn - o = A A b ) [ Engssh -
SZr TIDS | T
\/ .~ RACES
Ceoentraliscd Processing Cell TS Reconoahation Analyses and Correcthon Enablimg Systesn Sbvessmsent oF Srdis
2 W

.
Dashboard Statements / Payments Defaults CormImasn loads Profile m
- Important
note
Choose KYC Flow

° Simnce you have Digital Signature registered on TRACES, you can subrme Y oncoes and access oll downloads, update profile, submit online correction without separate
KY<C for all functhonahties or You can opt for a Nnorrmal <Y T vahhdothon separataely for cach funchonalty without chigital Signature

e _(Wahout Trogrtal Ssgnature)

e AT St SONS i ' Norrmal KYC vak
—————— =
W Select the option

Please select the statement for which yous mu—\ "Digita| Signature
supported KYC

— = = -
Financal Yyear™ —Select— - Formm Typea™ = tion st = ——Sessct - .-

€D Dicital Signature will be valideted for "Digital Signature supported KYC vabdat:on™ optson

Validate DSC

« Digital Signature Support KYC validation screen will appear only if Digital Signature is registered. Deductor can register/re
register their Digital Signature in Profile. Please refer — Digital Signature Certificate Registration e-Tutorial for more information.

« Normal KYC Validation (without Digital Signature) — User can opt a normal KYC validation separately for each functionality
without digital signature.
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Step 6 (Contd.): In case of Digital Sighature KYC — Enter the password to proceed further.

Home | About Us | Conksct Us | &-Tutorals | Related Links Lagout Search In= =9 A Y A ) Enrgish -
“ Centralived Processing Cell TS Reconciation Analysis and Correctbion Enabling System Wm“r:.md“
Tan
Dashboard Statements / Payments Defaults Communications Downloads Profile m

Choose KYC Flow

) Since vou have Digital Signature registered on TRACES, vou can submit KYC once and access all downloads, update profile, submit online correction without separate
KYC for all funchionalities or You can opt for a normal KYC Vabdabon separately for each functicnalnty withowt digital Signature

@ Digital Signature supported KYC wvalidation 0 Mormal EC Walidaton (Without Digital Signature)

Enter ‘Financial Year”,
Form Type’ and ‘Quarter’
far which KYC will be
provided by user (Step 2)

Please select the statement for which you want to prowvide KYC

Financial Year* 2014-15 - Form Type* 260 - quarter* [FEINEEE ~

ﬁ' rigital Signaturs will be validated for "Disiteless d KY'C walidation” aption
”ﬂk on “Validate
[ wvangate psc ‘““-—-EE: (Step 3)

After validating the DSC, one time KYC page will be displayed for the FY + Qtr + Form Type combination which has
1
been selected by the user.
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Step 6 (Contd.): In case of Digital Sighature KYC — Enter the password to proceed further.

Home | About Us | Contact Us | e-Tutornials | Related Links~ Legout Search In ~ X A LA | fi S | © English [=]
V Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System B s o s SO
Tax
Dashboard Statements / Payments Defaults Communications Downloads Profile m

Choose KYC Flow

Since you have Digital Signature registered on TRACES, you can submit KYC once and access all downloads, update profile, submit online correction without separate KYC
for all functionalities or You can opt for @ normal KY: VMalidation cenarataly for sach finnctionalitw withoas rhnvral Signature

AR ..,.,_,_. .-V,wu....,,e;_ A
An spplcation s requesaing access 1o a Protected tem

@ Digital Signature supported KYC validation =

|
Please select the statement for which you wan

nter ‘Password” whic
was set at the time of

installing the certificate

(Step 4)

Financial Year™ 201314 E] Form Type

o Digital Signature will be validated for "Digital Sign:

Validate DSC Click on ‘OK’

(Step 5)

Note: ‘Signing data with your private exchange key’ will not be displayed if security level has been chosen as medium / low
during installing DSC in browser / hard token and ‘applet window’( as shown in the next screen) will appear directly.
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Step 6 (Contd.) : Select the Digital Signature Certificate and Sign.

Digital Signature supported KYC Validation (Step 6 & 7)

Homa About Us | Cortact Us <

Tutonals

Related Links ~

Logout Search In -

Engisn [ =]

= -

«» TDS

Centralired Proce

Dashboard

~T

Smnce you have Digtal Signature
for all functionalties or You can

& Digital Signature supported KYyC §)

Please select the statement F

@ oigital Signature will be valid

Validate DSC

Financial Year™ 2014.15 I‘

TRACES

(& Web Signer

1S

seeaved Proocvang Cold

| vandows Store p;_zAppxJ

Common Nama

test tesgt test
et LAAAPCOSISK test 1

test test test
jSuste test test

correction without separate KYC

Select the
certificate for digital
signature (Step &

. a&bCAWO&n?GoH...;B‘???

Click on ‘Sign to

View Cerpficate |

proceed further

{Step 7)
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Step 6 (Contd.) : Enter the Token Number.

| ==

Please enter Token Number of Regular Statement Filed for Financial Year, Quarter and Form Type mentio

Authentication code is generated after you fill in the below details and submit. If yvou have already generated the Authentication Code
today for this statement, please enter and proceed else fill in the details below

Enter Authentication Code

Authentication Code I if the validation is done
earlier and you have the

| Proceed with Authentication Code Wentication Code

@ 1f vou do not have Authentication Code, please fill in the details below

Enter Token Number of only

Form:-Ryps 27EQ Regular (Original) Statement
Financial Year 2013-14 “Mangally” 'corresponding to
the Financial Year, Quarter
Quarter Q1 and Form Type displayed
above
Fokeh Nimber. [331120131023010 @)

Provisional Receipt Number (PRN)™

PART 1. Challan Identification Number (CIN) Details / Transfer Voucher Details as quoted in the above Statement

[] Please select if you have ONLY NIL Challan(s)(Challan(s) with zero challan amount) in the statement. It is mandatory to enter
unigue PAN-Amount Combination in PART 2 for NIL Challan statement.

[] Please select if the payment was done by book adjustment (for Government Deductors)

@ Please enter a Challan with at least three distinct valid PAN-Amount combinations corresponding to the statement mentioned above. If
there is no such Challan, mention a challan with at least twoc valid PAN-Amount combinations. If there is no such challan, menticn a
challan with at least one valid PAN-Amount combination. If you do not have any such challan, mention a challan with no valid PAN-
Amount combination and alsc select the checkbox (no valid PAN dedcutee row) in the PAN Details section below.

Copyright © 2016 Income Tax Department
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Step 6 (Contd.) : Enter CIN/ BIN and PAN details.

Tick in check
box for nil
challan or book
adjustment

FART 1. Challams IdemstiFication Mamiber (CIN}) Detadls £ TramsTer Vowchsers Detadls as geoted in e abowe Shatbensent

IPlease select if wow hawe SORMNLY MREL l::hallarl-._:][l::hallarl-._:] withi zero challan amount] in the statement 't s mands by o
b e e B M- A e b Cosnbeanaticon en PART 2 Fos HEIL Challan statermem k.

IPlesze select if the payment was done by book adiustmest [for Sovesrmment Deductors]

i) fesse wncer & Challan wicth ar lsast chees distsncr walid PAM-amo
mantoned abowve. [F chars iz o such Challan. mencsn & challan sich ae laast oo
i® ne such challas. mantkon & chullan vwich ac lease ane valid FPaN-OSmMount cambinaman. 1

rmantEon & challen with s valid PAN-Amoust comBination and slzs selece che chackbos l:-'I-:- e 1]
Far Deesils asction baalow.

Click on the Guide to
i Ed I-'dm:i"-' @ duitable challan Se|eCt SUItab|e Cha"an
option

BESR Codae S Fecsips Nombar™

Government
deductor not having
BIN details tick here
and need not provide
BSR code and
challan serial number

Date =n which Tax Degosited ™
[dd=- mmme=-yyyyF Eg.. 1 Z=<Dwc- 19280]

Challan Serial NMumber ) 0" Ik |
Serial Numbesr [3 digits: ... OO0033])

Enter CIN details for a
challan used in the
statement

Challan Smowank f Transfer WVouckher™

CD Record number is not
Amownt (B e.g.. 198F.00] I

mandatory. This column is
required to be filled only when

same challan is mentioned
Womckher entered abowes more than once in statement.
cha Thallss f Tranzfer YWoochar mants

ing to the challan detsils mentdaoned above. IF thers are
iom all avsilable (ome or twao] FaSSN-Smount combinasons.

T Fewcard Mumbasr

PART I. Enbter Usiqes PAN-Amcenl Tick here if you do not

have any valid PAN
corresponding to above
challan details

(Plasze zelact if chare are ne wal

iy Fease snter three distinot PAMN-Smo
lexs tham thres FaMNs comesp-onding to

skl Do ddencifPy the Linhgue PEaN-Smount Combimaoons

Click on the Guide to
select suitable PAN
amount combination

= 2 Plea§e enter TDS
deposited amount for

Faal BE eN STRCEMRENT Total Smowmnk Deposit

)

“~___respective PAN’'s __—~
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Step 6 (Contd.) : Guidelines for KYC.

Authentication code is generated after KYC information details validation, which remains valid for the same calendar day for
same form type, financial year and quarter.

Token Number must be of the regular statement of the FY, Quarter and Form Type displayed on the screen.

CIN/BIN details must be entered for the challan/book entry mentioned in the statement corresponding to the FY, Quarter and
Form Type mentioned above.

Government deductor can enter only Date of Deposit and Transfer Voucher amount mentioned in the relevant Statement.
Amount should be entered in two decimal places (e.g., 1234.56).

Only Valid PAN(s) reported in the TDS/TCS statement corresponding to the CIN/BIN details in Partl must be entered in Part 2
of the KYC. Guide available on the screen can be referred for valid combinations.

Maximum of 3 distinct valid PANs and corresponding amount must be entered.
If there are less than three such combinations in the challan, user must enter all (either two or one).

CD Record no. is mandatory only in case of challan is mentioned more than once in the statement.
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Step 7: A unique “Request number” will be generated.

Home | About Us | Contact Us | Help | Related Links v | Logout Search Inv 94 A ; A N [ Engish v
‘ Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System a -
Income Tax Department
Dashboard Statements / Payments Defaults Communications Downloads Profile m

Download Request Confirmation

Request for Form 16A has been submitted. Request Number is 61501, The file will be available in ‘Downloads’ section.

Request Number will be
available here
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Step 7: Status of “Request generated” can be tracked under “Requested Downloads” .

Home | About Us | Contact Us | e-Tutonals | Related Links « | Logout Search Inv ‘;\ AllAall A
W Cenualized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System
Income Tax Department

Dashboard Statements / Payments Defaults Communications Profile

Form 16
Form 1864
Transaction Based Report
quest Number is SRPRLE. The file wil eorm 270

Al Download Challan Status Inquiry
— {.csi1) File

Download Reque irmation

Request for NSDL Conso File has been sube

Click on ‘Requested
Downloads’ under
‘Downloads’

View your SIN

*File will be available in ‘Requested Downloads’
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Step 8: Form 16A will be available in “Requested Download”, Deductor can search for Form 16A by using

below mentioned options.

Dashboard Statements / Payments Defaults Communications

nter Request Number (Searc
Option 1) or Request Date 2:31 PM
(Search Option 2 or option 3
“view all” to view the download

Files Requested For Download

Please select one of the below Search Options

To work on/open offline correction input file, you will need winzip 17 or below in = request
In case of Submitted
] Request Number ) Date ) iew

status please wait for

o- Click on a row to proceed and select '"HTTP Download’ or "Download Manager” for the requests with status as "Awvailable’ 24 — 48 hrs.

RE[?:TB:T Request Number Fin‘?:giral Quarter Form Type File Processed Status Remarks
08-Mow-2015 422310 2011-12 Q4 260/ 270 Bulk Form 18A File Submitted
17-Aug-201 5410566 2011-12 . Q1 260/ 270 'Bulk Form 164 File [Avaitabite
17-Aug-2015/410564 2011-12 Q1 260/ 270 Bulk Form 18A File Aovailable
17-Aug-2015 410563 2011-12 Q1 260/ 270 Form 184 Available
17-Aug-201 5410567 . 2011-12 . Q1 - 260/ 270 Form 164 Available
17-Aug-2015 410560 . 2011-12 . Q1 - 260/ 270 'Form 164 | Available
17-Aug-201 5410557 . 2011-12 . Ql - 260/ 270 'Form 164 |Available
17-Aug-2015 410556 | 201112 | a1 | 26a/27Q |Form 16A | Available Click on a
17-Aug-201 5 410554 . 2011-12 . Q1 - 260/ 270 |Form 164 |Available row t(JitseIeCt
17-Aug-201 5410552 2011-12 - Q1 260/ 270 \Form 164 [Avaitakte

PageEIDle L | View 1-10of 100
HTTP Download Download Manager
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Step 9: Deductor can download Form 16A using “HTTP download” or “Download Manager option”.

'o' Click on a row to proceed

Request Date Request MNumber Financial Year Quarter Form Type File Processed Sratus

Click on the buttons
to download file

Page 1 af 1 == E=d wWiew 1 -1 of 1

HTTP Dowwnload Download Manager

*HTTP Download is useful to download small files. It will directly download file for the user.
*Download Manager is useful to download large files and where internet bandwidth is slow.
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\V TDS

Centralized Prc

Step to Download “PDF Converter Utility V1.4 L”

All content in this e-tutorial are purely for information purpose. All names may be trademarks of their respective owners.
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Step 10: In order to convert Form 16A into PDF, Deductor should download “PDF Converter Utility 1.4 L”

Home | About Us | Contact Us | e-Tutonals | Related Links = | Logout Search In = a4 A Al A Engish
“ Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System -t

Imcnee Tam Departmeni

Dashboard Statements / Payments Defaults Communications m Profile m

Files Requested For Download

) Attention Deductors:

To generats Form 16/164, Transaction Based Report, 27D in PDF format and Justification Report in exesl format, you will need TRACES Gensration Ltility.
Click here to download the utiliby.
— e

Click here to download
PDF Convertor Utility V
1.4L

Please select one of the below Search Options

@ Reqguest Number D) Date 0 View All

Request Numbser | G
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Step 10: In order to convert Form 16A into PDF, Deductor should download “ PDF Converter Utility 1.4 L”

Home | AboutUs | ContactUs | e-Tutorials | Related Links » | Logout Search Ine

\\')/ TDS |TRACES

Centralued Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaulits Communications Downloads

Download TRACES Utility

© Kindly submit the verification code to view the link for downloading the utility

Verification Code

P
T ¥ Click to refresh image

" Y
Ianaen: p |

JALI1lL

Enter the text as
displayed in
Verification Code

Enter text as in above image” |

M
Submit Submit

of e
Income Tax Department

For more details on
any screen, click on
Help icon

Copyright © 2016 Income Tax Department
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Step 10: In order to convert Form 16A into PDF, Deductor should download “PDF Converter Utility 1.4 L”

\\';;) TDS TRACES

Cemralieed Prrocessong el TDS Reconciliation Analysis and Correction Enabling Systermm

o

Er Taw Dhegs

Dashb-oard Statemwents J Payments Defaults Commmunications Do i load = Profile MI

Dovwrniload TRACES Utility

Wy You may download the utility using the link provided belosw

Click here to download
PDF Convertor Utility V
1.4L

TRACES-PODF-CONVERTER WV 1.4 Light Version (Neads JREL. & or above - Size —~9 MB]
= TRACES-PDF-COMNYWERTER W 1.4 L —

Installaticomn Instruockiom

Transacthon based Report PODF-ODNWERTER VW 1.1 Light Version (NMeeds JRE 1.6 or abowe - Size ~9 MB )
= Transacticn based Repoart POF-COMNVERTER W 1.1

Form 270D POF-CONWERTER W L.0 Light Version (Meads JREL. G or abowve - Size -0 MHMB)
B Faerm 270 PODF-CONVERTER W 1.0

TRACES Justification Report Gemneration Utility Vv 2.2 (Needs Excel 20002 or later - Size 300K EB)

B TRACES hatification Report Generation LRiliey W 2.2

Steps to convert the Justification Report text file into an excel

= Doswmload thea zip filw froarm "Feeguested Downloads” soreen and save to your local maachine
= Unzip The file using Winzip. Passvord to wnsip is "JR_<TAN>_<Form Type>_<Quarnter>_<Fy>", @.g.. IJR_AASAALIZZSA 2490 QI _2010-11. This will sawve the Justification
Faport a5 & baxt file

= Dosvmlosd the maors utility for Justification Repart from this sereen

Double-click the wutility, excel sheat will op-en
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Step 10: In order to convert Form 16A into PDF, Deductor should download “PDF Converter Utility 1.4 L”

* Extract TRACES-PDF-CONVERTERV1.4L.zip file in a folder on your system.

* If WinZip is not already installed on your system ,download it from www.winzip.com and install it.

« After extraction you will have Run.bat file and TRACES-PDF-ConverterV1.4L.jar in a same folder.

« To run this Utility, JAVA 8 update 45, JRE version 1.7 or above is required. Get the same from www.java.com and install.

Oracle and Java are registered trademarks of Oracle and/or its affiliates. Other names may be trademarks of their respective owners
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Oracle and Java are registered trademarks of Oracle and/or its affiliates. Other names may be trademarks of their respective owners
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*Separate PDF files will be generated for each PAN and will be saved in the destination folder selected by you.
*User can opt to manually sign Form 16 A PDFs after printing them.

Copyright © 2016 Income Tax Department 42
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Centralized Processing Cell

THANK YOU

Please Note:
1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on
TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers
Toll Free Number - 1800103 0344
Land Line Number - 0120 4814600
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